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Adding to the Favourites List

The Favourites List asits name impliesis alist of favourite web pages. Using the
Favouriteslist it is possible to quickly retrieve individual pages without typing in their
addresses. Page addresses can be added to, deleted and arranged using the Favorites
menu item.

Adding Page Addresses to the Favorites List

Once a page has been loaded into the Internet Explorer it can be quickly added to the
Favoriteslist by choosing:

. Favorites
. Add to Favorites

OR

. By clicking on the Favorites Tool on the toolbar:

Favorites ‘

. Click the Add button to display adiaog box similar to the following:

Add Favorite el
* Internet Explarer will add thiz page ko your Favaorites list.
[ Make available offline [Eustomize,.. | Cancel |

Create in »» |

. The name of the page will be displayed and to add it to the Favoriteslist click
on the OK button.
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Organising the Favorites List

To make finding web sites placed in the Favouriteslist easier, it is possible to arrange
them into folders. The folder structure in the Internet Explorer is similar to that found
in the Windows Explorer.

To place acertain Web page into afolder:

. Open the page in the Internet Explorer

. Click the Favorites button

. Click on Add

. Click the Create in button to display the following enlarged Add Favorite dial og

box:
Add Favorite |
% Internet Explorer will add this page to your Fawvorites list,
[T HMake available offine Cusztomize... | Cancel |
Hame: I..lavasu:ript Test Page Create in <<

Create in:

i

M ew Folder...

. Choose the Folder where the page should be stored from the Create in box
shown above or click on New Folder to add to the folder structure.
. Once the Folder has been selected click on OK to add the page.
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Organising the Folder Structure in the Internet Explorer

It is possible to create, move, delete and rename folders within the Internet Explorer.
To work with the Folder Structure:

. Open the Internet Explorer
. Choose Favorites|Organise Favorites... from the menu
. The following dialog box will appear:

; Organize Favorites ﬂﬁl

To create a new folder, click on the Create T Link
Falder button. To rename or delete an Liss
itemn, zelect the item and click Rename or 1 Media
Delete.

FEe &] MsN

CreateFolder | Fename | &) Radin Station Guide
Delete | ’-Gj Wweb Eventz

— &] PC world [Bustralia)

Favarites Folder

Modified:
70842001 11:37 Ak

Cloze |

. Thelist box on the right indicates the current folder structure. Thisbox is
similar to that found in the Windows Explorer except that instead of file names
it contains lists of web addresses.

. To view the contents of afolder click the folder icon:

Click to ".gj Customize Linkz
open the ’.gj Free Hotrail
folder ’.Gj Windows
] Mew Folder
] Media

. To add afolder, press the Create Folder button and then change the name of the
new folder created:
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; Organize Favorites

To create a new folder, click on the Create
Faolder button. Tao rename or delete an
item, zelect the item and click Rename ar
Delete.

Create Folder | Bename |

tove to Folder... | Delete |

Mew Folder
Fawvartes Falder

Modified:
24/06/2002 B:40 PM

i

] Limks
:Ej Customize Links
:.'Ej Free Hatrnai
:Ej Windows
.= Folder
] Media
& MSN
&) Radio Station Guide
ﬂj Web Events
&) PC world [Australia)

Cloze

Renamethe
new folder

To rename afolder, press the Rename button and to delete afolder or link,
select the object to delete and then press the Delete button

To move a page to a Folder, select the page and then press the Move to Folder
button to display a window similar to the following:

o]

Zancel

Select the Folder where the pageis to be moved
Click on OK
Then the Close button
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